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PALM BEACH
UNIVERSITY




1920 Palm Beach Lakes Boulevard, Suite 211

West Palm Beach, FL 33409
561-717-9969
ENROLLMENT AGREEMENT
THIS AGREEMENT, TOGETHER WITH THE SCHOOL CATALOG, CONSTITUTES A BINDING CONTRACT BETWEEN THE STUDENT AND PALM BEACH UNIVERSITY (“PBU” OR “Institution”) UPON ACCEPTANCE 
Student Information

Name: _________________________________________________________________________

LAST NAME


MIDDLE INITIAL         

FIRST NAME
Address: ________________________________________________________________________

               STREET ADDRESS                               CITY/STATE         
   ZIP/POSTAL CODE

Prior Names That May Appear On A Transcript:________________________________________

Telephone: (Home) ________________ (Cell Phone): ___________________________________ 

(e-mail): _____________________________________  SS Number (if applicable):____-___-____ 

Date of Birth: _______ Circle One:   Male   Female  Transgender  Gender  Fluid  Cisgender  Other


PLEASE LIST THE FOLLOWING INFORMATION:
DEGREE
DATE RECEIVED
GPA
INSTITUTION AND STATE
Baccalaureate: _________________
____      ________________________________________

Masters:          _________________
____      _______________​_________________________
Doctoral:         _________________
____
________________________________________
Other:
           _________________
____
________________________________________


Program Information (Check Applicable Box for Enrolled Program of Choice) (School Only)

Program Title: Mental Health Counseling
Length: 3 years 
Semesters: 10 semesters
Semester Hours: 10
Credential Earned:  Master of Arts
Total Credits: 60 Credits 
Class Schedule: (   ) Part time    (   ) Day Classes     (   ) Evening Classes

Hours per Month _____
         Start Date: ___/___/___          Projected Ending Date: ___/___/___      

ENROLLMENT AGREEMENT
Program Title: Couple and Family Therapy

Length: 4 years 
Semesters: 12 semesters (Dissertation can be completed in one additional year)

Semester Hours: 10  
Credential Earned:  Doctor of Philosophy
Total Credits: 75 Credits
Class Schedule: (   ) Part time    (   ) Full time
Hours per Month _____
         Start Date: ___/___/___          Projected Ending Date: ___/___/___      

Program Title: Forensic Mental Health
Length: 2 years Semesters: 6 semesters (Capstone project or research study is to be completed in year two)
Semester Hours: 10 
Credential Earned:  Doctor of Philosophy
Total Credits: 58 Credits
Class Schedule: (   ) Part time    (   ) Full time     

Hours per Month _____
         Start Date: ___/___/___          Projected Ending Date: ___/___/___      

Program Title: Substance Use and Addictive Disorders
Length: 2 years Semesters: 6 (Dissertation is to be completed in year two of the program)

Semester Hours: 10 
Credential Earned:  Doctor of Philosophy
Total Credits: 57 Credits
Class Schedule: (   ) Part time    (   ) Day Classes     (   ) Evening Classes

Hours per Month _____
         Start Date: ___/___/___          Projected Ending Date: ___/___/___      

Program Title: Trauma Mental Health
Length: 2 years Semesters 6 (Dissertation can be completed in one additional year)

Semester Hours: 10 
Credential Earned:  Doctor of Philosophy
Total Credits: 57 Credits
Class Schedule: (   ) Part time    (   ) Day Classes     (   ) Evening Classes

Hours per Month _____
         Start Date: ___/___/___          Projected Ending Date: ___/___/___      

Program Title: Clinical Sexology

Length: 2 Years
     Semesters: 6 (Dissertation can be completed in one additional year)

Semester Hours: 10
Credential Earned:  Doctor of Philosophy
Total Credits: 60 Credits
Class Schedule: (   ) Part time    (   ) Day Classes     (   ) Evening Classes

Hours per Month _____
         Start Date: ___/___/___          Projected Ending Date: ___/___/___      



Prior to signing this enrollment agreement, you must be given a catalog, which you are required to review prior to signing this agreement. This document contains important policies for this institution. I certify that I have received and will read the catalog given to the student.  

Student’s Initials ______

Notice Regarding the Transmission of Distance Educational Materials

The Institution will send the student the student login information to access the online portal within seven days after the student is accepted into the program by the Institution.   A faculty member will 
answer student questions and assist the student with his or her studies while enrolled in the program.

Student’s Initials ______

Notice Concerning Transferability of Credits and Credentials Earned at Our Institution

“The transferability of credits you earn at Palm Beach University is at the complete discretion of an institution to which you may seek to transfer. Acceptance of the credits or degree you earn in the enrolled program is also at the complete discretion of the institution to which you may seek to transfer. If the credits or degree that you earn at this institution is not accepted at the institution to 
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which you seek to transfer, you may be required to repeat some or all of your coursework at that institution. For this reason, you should make certain that your attendance at this institution will meet your educational goals. This may include contacting an institution to which you may seek to transfer after attending Palm Beach University to determine if your credit or degree will transfer.”

Student’s Initials ______

Notice for Grounds for Termination by the Institution 

I agree to comply with the rules and policies of Palm Beach University and understand that the Institution has the right to terminate this contract and my enrollment at any time for violation of the rules and policies as outlined in the Institution Catalog. I understand that Palm Beach University reserves the right to modify the rules and regulation, and that I will be advised in a timely fashion of any and all modifications.

Student’s Initials ______

Notice:

A student or any member of the public may file a complaint about the Institution with the Commission for Independent Education at 325 W. Gaines Street, Suite 1414, Tallahassee, FL 32399-0400 or by calling (888) 224-6684.

Student’s Initials ______

Notice:

The Institution does not guarantee job placement to graduates upon program completion or upon graduation. 

Student’s Initials ______

Notice:

The student may cancel this binding enrollment contract with the Institution and not incur any financial penalty within three business days of the signing of the contract.  The student must submit a letter in writing to the Institution by U.S. mail or by email to admissions_office@pbuadmissions.com notifying the Institution of the student’s intent to cancel the enrollment and binding enrollment contract.

Student’s Initials ______

Any questions a student may have regarding this enrollment agreement that have not been satisfactorily answered by the Institution may be directed to the Commission for Independent Education at 325 W. Gaines Street, Suite 1414, Tallahassee, FL 32399-0400 or by calling (888) 224-6684. 


ENROLLMENT AGREEMENT

TUITION AND FEES

Enrolled Program (Circle One):  

· Mental Health Counseling

•
Couple and Family Therapy
•
Forensic Mental Health

•
Substance Use and Addictive Disorders
•
Trauma Mental Health

•
Clinical Sexology

Total Program Tuition


$_________ 

Application Fee (non-refundable)

$_________ 

Administrative Fee


$_________

Other Charges



$__________ (Please specify__________________)

TOTAL AMOUNT 


$__________ 

TOTAL CHARGES FOR CURRENT PERIOD OF ATTENDANCE

$_________

TOTAL CHARGES FOR THE ENTIRE EDUCATIONAL PROGRAM
$_________

TOTAL CHARGES OBLIGATED TO BE PAID UPON ENROLLMENT
$_________

Textbooks are not included in the tuition fees. Textbooks have a variable cost for each program and range from an estimated cost of $300.00 to $800.00 per program.
Methods of Payment

[] Full payment at time of signing enrollment agreement.

[] Registration fee at the time of signing enrollment agreement with balance paid prior to starting date

[] Registration fee at time of signing enrollment agreement with balance paid prior to graduation by a payment plan.

NOTE: For institutions offering a payment plan with four or more payments the federal boxes or vertical listing must be included on the contract. (N/A, if not applicable or line through)

	ANNUAL 

PERCENTAGE RATE

%
	FINANCE CHARGE

$
	Amount Financed

The dollar amount the credit provided to you or on your behalf.

$
	Total of Payment

The amount you will have paid after you have made all payments as scheduled.

$
	Total Sales Price

The total cost of your purchase on credit including your down payment of

$

	YOUR PAYMENT SCHEDULE WILL BE:

	Number of Payments
	Amount of each payment
	When payments are due

	
	$
	Beginning on ____/____/____ and on the same day each (check one) 
_____ weekly or _____ bi-weekly or _____ monthly thereafter 
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All prices for program are printed herein.  There are no carrying charges, interest charges, or service charges connected or charged with any of these programs.  Contracts are not sold to a third party at any time.  Cost of class is included in the price cost for the goods and services.  

If a student obtains a loan to pay for an educational program, the student will have the responsibility to repay the full amount of the loan, plus interest, less the amount of any refund.
Payments may be made using credit cards, checks, money orders or bank checks made payable to Palm Beach University or Venmo.
Tuition for the upcoming semester is due in full no later than one week prior to the semester start 
date. It is understood that graduation may be delayed; grades and/or transcripts may be  

withheld, if all financial obligations are not fulfilled in a timely manner, as set forth above. 



CANCELLATION AND INSTITUTIONAL REFUND POLICY 
The student is entitled to a refund of all monies paid – including the application fee – if he or she cancels within three (3) days of signing the enrollment. A student may withdraw from the program prior to taking any classes or within three (3) days of enrollment, regardless of the number of days, and will be refunded all tuition paid within 30 days. Withdrawal must be made in person or via certified mail. 

If a student is terminated, the Cancellation and Refund policy will be applied. Students may be terminated from the program by the PBU directors for just cause as described under the “Students and Responsibilities” section. Refunds in this case will be the same as student withdrawals. The application fee is non-refundable. 

Any textbooks purchased are the sole property of the students and are not subject to refund by PBU. 

ADD/DROP PERIOD 
Should a student enrollment be terminated or canceled for any reason, all refunds will be made according to the following refund schedule: 

1. Cancellation can be made in person, by electronic mail, by Certified Mail or by termination. 

2. All monies will be refunded if the school does not accept the applicant or if the student cancels within three (3) business days after signing the enrollment agreement and making initial payment. 

3. Cancellation after the third (3rd) Business Day, but before the first class, results in a refund of all monies paid, with the exception of the application fee (not to exceed $150.00). 

4. If the student withdraws before the end of the drop/add period (1st week of each semester), the student will be refunded all tuition and fees, as well as any funds paid for supplies, books, or equipment which can be and are returned to the Institution. Refund of tuition will not be issued if a student withdraws after the Add/Drop period of Week 1. 
5. Termination Date: In calculating the refund due to a student, the last date of actual attendance by the student is used in the calculation unless earlier written notice is received. 

6. Refunds will be made within 30 days of termination of students’ enrollment or receipt of Cancellation Notice from student. 

7. Students are encouraged to notify PBU prior to the start of their program segment should they need to take an academic interruption during the program. All schedule changes must occur no later than the end of the first week of the start date in order to not incur all segment charges.


ENROLLMENT AGREEMENT
ACKNOWLEDGEMENT

This contract contains the entire agreement between the Palm Beach University and myself and no further modification or representation except as herein expressed in writing will be recognized.

NOTICE TO PROSPECTIVE STUDENTS: DO NOT SIGN THIS CONTRACT BEFORE YOU HAVE READ IT OR IF IT CONTAINS ANY BLANK SPACES. ALL SIGNERS HAVE RECEIVED AND READ A COPY OF THE BINDING DOCUMENT AND CATALOG. 

_____________________________________       
Signature of Applicant                            Date          

_____________________________________

Signature of School Official                    Date
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